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UNIVERSITI TEKNOLOGI MARA CAWANGAN PULAU PINANG

COURSE FILE CHECKLIST
	Programme :
	Course Name :

	Course Code :
	Credit Hours :


This Course File consists of the following items:
	No
	Items
	Check List Details
	(TICK) if Available

(LECTURER)
	(TICK) if Available

(AUDITOR)
	Remarks

	1
	COURSE SYLLABUS/INFORMATION
	· Updated version 

· Syllabus with CO-PO Matrix

· Rubric assessment criteria included (if applicable)
	
	


	

	2.
	COURSE OUTLINE/LESSON PLAN
	· Weekly topic with dates /chapter covered 
· Tests and Assignments indicated
	
	
	

	4.
	COURSE MATERIAL
	· Table of Course Material
· Notes/Slides start with Learning Outcomes
· Written Notes OR PPT format
· Uploaded copy in i-learn portal

· Industrial Linkage (Any materials that related with Industry: Site visit, Projects and etc) (if applicable)
· VBL (Video Based Learning-Any documentary/video used in teaching can be taken from DoM website) (if applicable)
	
	
	

	5.
	COURSE ASSESSMENT: FORMATIVE ASSESSMENT WITH STUDENT CENTERED LEARNING ACTIVITIES-SCL (Assessment which will not be graded or influence students total marks)
-Outcomes from each activities are clearly stated with CO,PO and Taxonomy level. (optional)
	· Tutorial
· Assignment
· Project
· Others : 
         ……………………………
	  
	
	

	
	COURSE ASSESSMENT : SUMMATIVE ASSESSMENT (Assessment which will  be graded)
- Outcomes from  each activities are clearly stated with CO,PO and Taxonomy level

-ALL are assessed and  confirmable with samples
	Test 

(with 1 copy of student sample with average marks)
	1
	
	


	

	
	
	
	2
	
	
	

	
	
	Assignment/ 

Lab Report with rubrics

	1 / (1 – 5 )*
	
	
	

	
	
	
	2 / (6 – 10)*
	
	
	

	
	
	
	3 / (10 – 20)*
	
	
	

	
	
	Project with rubrics
	1
	
	
	

	
	
	
	2
	
	
	

	
	
	Other Assessment

1)………………
2)………………
with rubrics
	
	
	
	

	
	
	Final Exam Question with Answer Scheme & 1 copy of student sample with average marks
	
	
	
	

	6.
	TEACHNING EFFECTIVENESS
	· SUFO
· SUFO ANALISIS
	
	
	

	7.
	COURSE EVALUATION
	· Rawscore and LE15

· CO-PO assessment
	
	
	

	8.
	COURSE QUALITY ASSURANCE : 
8.1   ENTRY & EXIT SURVEY
	· Sample of answered entry and exit survey

· Gap analysis & conclusion


	
	
	

	
	8.2   COURSE QUALITY ASSURANCE : CLOSING D LOOP (CDL)
	· CDL Outcome Attainment Report
	
	
	

	
	8.3  COURSE QUALITY ASSURANCE : CONTINUOUS QUALITY IMPROVEMENT (CQI)
	· CQI cycle for the current semester 

· Recommendation for CQI for next semester
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Signature

……………………………………………..                                                                      ………………………………………………………………..

AUDITEE/ LECTURER :                                                                                       AUDITOR :

DATE :







DATE :
_1041923094

